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▸ With effect from 2025, IEEE in India has implemented the new 

Section Funding and Conference Management Process in 

accordance with the audit guidelines of the Global IEEE Institute 

for Engineers (GIEEE) and the compliance requirements of the 

Foreign Contribution Regulation Act (FCRA).

▸ In addition to ensuring complete compliance with all relevant 

Indian statutory and regulatory frameworks, such as FCRA, 

FEMA, and tax laws, this process attempts to streamline the 

financial and operational management of IEEE activities 

throughout India, including Sections, Councils, affiliated units, 

and IEEE Conferences/events.

▸ Facilitating, promoting, and supporting IEEE's aim to foster 

innovation, excellence, and collaboration in the domains of 

electrical engineering, electronics, computers, and related 

technologies is the goal of this program. It is intended to make it 

possible for IEEE India organizations to effectively plan and carry 

out conferences, workshops, publications, awards, and 

professional development events that promote science, 

technology, and education for the good of society as a whole.4

Introduction:
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Geo Locations of IEEE Offices
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Alignment with new tax regulations:

▸ Two audit qualifications identified in the 2024 
audit report of GIEEE.

▸ The issues related to FCRA compliance for 
Section Funding Process.

▸ Impact of these audit qualifications:

o Monthly Section Funding from IEEE to 
India Sections

o Membership due collection in INR 

o Transfer of event surplus, eNotice fee and 
Technical Co-Sponsorship fee from India 
to US

o IEEE Conference management in India

o IEEE Student Branch funding
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▸ GIEEE has signed agreement with IEEE for receiving the money into 30 bank 
accounts (15 FCRA + 15 Operations) in SBI Bengaluru for IEEE India Sections 
and Council activities:

- FCRA Compliant Accounts: For foreign grants.
- Operations Accounts: For domestic grants and for all revenues.

▸ GIEEE has signed agreement with all IEEE India Sections and Council for 
deployment of the money.

▸ IEEE India Sections and Council needs to sign agreement every time there is 
election and/or new office bearers 

7

Brief on Agreements and Bank accounts
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Sections Governance:

Relationship Between GIEEE, 
MGA, and Sections:

▸ GIEEE is only responsible for 
backend financial support

▸ There is no change in governance 
of the Sections through MGA; 
Sections still follow the MGA 
process, part of the MGA OU and 
adhere to all MGA bylaws and 
operations manual
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▸ GIEEE provides centralized support to the IEEE India Sections and Councils, ensuring regulatory 
compliance, audit transparency, and efficient fund management for both foreign and domestic 
contributions. 

▸ Each section has 2 new accounts created under GIEEE – Grant and operational 

▸ Standardized process guidelines process guidelines established for receiving funds in each of the 
accounts 

▸ The respective Section and Council Leadership Teams will have authorized access to these accounts for 
activity-related transactions and financial operations

▸ No transactions will be initiated in the bank portal without proper approvals from the Section Chair 
and/or Section Treasurer

▸ New process eliminates the need to maintain separate books and filings by the Individual Sections 
▸ Consistent and centralized financial records
▸ Reduces compliance issues or audit triggers
▸ Reduction in cost for Sections for registration or tax support regarding India year-end reporting.

9

New Structure for Section Funding:
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▸ Every reimbursement line item must be supported with valid bills.

▸ Reimbursement requests will be processed only to the bank 
account of the individual submitting the reimbursement statement.

▸ All documents must be in the name of the volunteer requesting 
reimbursement.

▸ Volunteer reimbursements should be submitted within 15 days 
from the date of expense.

▸ When utilizing personal vehicles for Section-related purposes, 
mileage reimbursement rates are INR 24/km for four-wheelers and 
INR 12/km for two-wheelers as per the guidelines under of 7th Pay 
Commission of Govt of India.

▸ Vendor payments, honorarium payments, scholarships and prize 
money will not be processed through reimbursement claims.

▸ Payment will be processed upon Section Chair  or Treasurer’s 
approval.

▸ For Chair reimbursement requests, approval must be provided 
preferably by the ExeCom or the Treasurer.

▸ Link to the Volunteer Reimbursement Form, Mileage 
Reimbursement Form and Policy Document

11

Volunteer Reimbursements:
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https://drive.google.com/file/d/15ZRoUcQL-sbzzaWU3cC8T72c531YGztC/view?usp=drive_link
https://drive.google.com/file/d/15ZRoUcQL-sbzzaWU3cC8T72c531YGztC/view?usp=drive_link
https://docs.google.com/spreadsheets/d/1ajMzeHZz7pPAxYzlQUkX6e2mC5SfdC0R/edit?usp=drive_link&ouid=103418658354227264397&rtpof=true&sd=true
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https://docs.google.com/spreadsheets/d/1RsFS3Iy_m6ZXXZGVQ9asxVuy5pambG0Z/edit?usp=drive_link&ouid=108079084717992327919&rtpof=true&sd=true
https://docs.google.com/document/d/1Edxw8kS8x6fF7C_slBgMIMaXCtxDB7eE/edit?usp=drive_link&ouid=103418658354227264397&rtpof=true&sd=true
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Payments of Scholarships, Honorariums and Awards:
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▸ Scholarships:
- The scholarships will be paid directly to the end 
beneficiary’s account.

▸ Honorariums: 
- The honorariums will be paid directly to the end 
beneficiary’s account after deduction 10% TDS. The 
threshold as per Income tax act is, INR 50k per 
financial year. If this threshold limit is crossed in a 
financial year, TDS and TDS penalty will be deducted 
on all past payments in that financial year.

▸ Awards:
- The awards and prize money shall be processed to 
the end beneficiary’s account after deducting 31.2% 
(Tax + Cess). The threshold as per Income tax act is, 
INR 10k per financial year. If this threshold limit is 
crossed in a financial year, TDS and TDS penalty will 
be deducted on all past payments in that financial 
year..
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▸ Details/documents required 
- Copy of Certificate of Incorporation – if the vendor is a Company.
- GST registration certificate or URD Declaration need to submit
- PAN (mandatory)
- Conflict of interest declaration
- KYC form (Signed copy)
- MSMED Declaration (if not registered under MSMED)
- MSMED certificate (if registered)
- Bank details (cancelled cheque/account statement first page)
- Any Registration Document issued by Government Agency/ies

▸ Formal contracts are required for hotel venues and recurring vendor services

▸ It requires 24-48 hours to onboard a vendor into GIEEE system after validation of all KYC 
documents

▸ Vendor GST registration must be proper for the services being provided

▸ Please refer the vendor list registered under GIEEE. 

13

Vendor Onboarding: 
(One-time Process)
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https://docs.google.com/document/d/17O54KwSISn8ENo0I0mQREgXKX309nuu9/edit?usp=drive_link&ouid=101528145155832088610&rtpof=true&sd=true
https://docs.google.com/document/d/1hSD3Iw07DvaNpOszxnv5QgKrw5zEkqmT/edit?usp=drive_link&ouid=101528145155832088610&rtpof=true&sd=true
https://docs.google.com/spreadsheets/d/1s_0CnQ5CGkaY6otU6fTedzlXyCLzgT3D/edit?usp=drive_link&ouid=101528145155832088610&rtpof=true&sd=true
https://docs.google.com/document/d/1bO0R6xiIxgrcS4WxYV49MTSFJWpf-E5Z/edit?usp=drive_link&ouid=101528145155832088610&rtpof=true&sd=true
https://docs.google.com/spreadsheets/d/1xraniXTsu5tBRfLKtcydvO-RCXJHXQDJ0BSK13xdZuc/edit?usp=sharing
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- Grant funds: 
• Grants received from IEEE for specific activities in India under 

individual sections  which does not generate any form of revenue 
• Payments against grants received is strictly to the end beneficiary
• Intermediary bank transfers are not allowed as these transactions 

will be considered as sub-granting and prohibited under FCRA. 
o Transfer to Student Branch account maintained by 

university / institute will be considered as 
sub-granting as per FCRA guidelines.

• Changes to grant terms that significantly alter the overall purpose of 
the funding are strictly prohibited. 

• If the overall purpose remains consistent but specific expense 
categories or activities have shifted, prior consent from the 
approving OU is required before proceeding with these changes.

- Operational funds: 
• These funds consists of Section’s external bank account closing 

balances, revenue generating event proceedings (sponsorships, 
registration fee etc)

• Fund transfer to Student branch account can be handled through 
section operations account. And the same will be adjusted within 
the grant account. 

14

Grant vs Operational Funds:
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Statutory Audit and Reporting :
Audit:

▸ GIEEE is the legal entity for all section bank 
accounts 

▸ Annual returns, local compliance, and audits will 
be handled through GIEEE. 

▸ Any audits by the Government of India or country 
audits will be performed through GIEEE.

▸ GIEEE will also support IEEE-led audits (internal 
audits) of India Sections or Council. 

▸ Any audits by the Government of India or country 
audits will be performed through GIEEE. 

Reporting:

▸ NGBC postings – annual filings at NGBC will be 
handled by the Sections and overviewed by 
GIEEE along with MGA 
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Statutory Audit and Reporting (Contd…) :
Section or Event Specific reporting:

▸ GIEEE will provide monthly financial summary to each of the 
Sections (summary will be maintained as a google spreadsheet)

▸ Similarly, event specific (revenue-generating events) trackers also 
will be generated for Section owned events and shared with the 
conference committee and the Section

▸ Where GIEEE is providing the financial backend support service 
for revenue generating events, 

• GIEEE will oblige with all conference finance 
requirements 

• GIEEE will oblige with all internal audit requirements

• GIEEE has created a separate bank account to handle 
conferences in India

• Opening of an independent conference bank account 
will be handled on a case-to-case basis
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Process for pre-approved Grant events :

▸ Background:

Currently funding OU in IEEE are approving funds upon events completion, against the support 
documents submitted by the Event Committees / Sections / Chapters / Societies / STBs. 

▸ Compliance issues: 

- These funding are arriving to GIEEE FCRA account on a future date.

- Volunteers / Event Committees / Sections / Chapters / Societies / STBs are submitting 
the same old invoices for reimbursements or for vendor payments. Non-reimbursable 
line items are also being included in these requests. 

- This is leading GIEEE towards Income Tax (TDS) and GST complications.
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WORK IN
 PROGRESS
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▸ Change in Process:

- Ongoing discussion with MGA/Societies: Funding OU will approve and transfer the funds 
upfront against the ‘Budget Sheet’ and ‘Fund Request Form’ in GIEEE formats (Proposal 
under early discussion). 

- Fund request will be added into Monthly Section Funding Disbursement sheet of MGA 
and fund will arrive to Section FCRA accounts under GIEEE.

- If there is any delay in receipt of fund into Section FCRA accounts under GIEEE:

■ Sections / Chapters / Societies / STBs can utilise their available grant fund (rebate).

■ If Chapters / Societies / STBs have insufficient funds, they can approach Section to 
bear the expense. And on arrival of grant it will be refunded to the Section.

▸   MGA has not yet vetted/approved this proposal.

Process for pre-approved Grant events (Contd..) :
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Process for pre-dated 2025 events :
▸ Predated expenses incurred between 1st April 2025, and 31st March 2026 were reimbursed till 30th 

June 2026 against supporting documents:

- For expenses incurred by volunteers: 

▪ A volunteer reimbursement statement in the provided format.

▪ Relevant invoice copies (Invoices/Supporting documents in the name of the volunteer 
who applied for reimbursement).

▪ A copy of a cancelled cheque (for the first time) 

▪ Approval from the Section Chair or Treasurer. 

- For expenses incurred by the university/institutes:

▪ Debit note in the provided format.

▪ Relevant invoice copies and supporting documents for the debit note 
(Invoices/Supporting documents  in the name of the Institute)

▪ Copy of cancelled cheque

▪ Approval from Section Chair/Treasurer
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https://docs.google.com/spreadsheets/d/1ajMzeHZz7pPAxYzlQUkX6e2mC5SfdC0R/edit?usp=drive_link&ouid=108079084717992327919&rtpof=true&sd=true
https://docs.google.com/spreadsheets/d/18anHRo1tYwOLMZz-wMSUa9DJOEdU9I5p/edit?usp=drive_link&ouid=108079084717992327919&rtpof=true&sd=true


A public charity, IEEE is the world's largest technical professional organization dedicated to advancing technology for the benefit of humanity.A public charity, IEEE is the world's largest technical professional organization dedicated to advancing technology for the benefit of humanity.2121

Session - 3

Day - 1

Table of Contents:

1. Grant Process Overview - Grant 

SOP Review

2. Revenue Process Overview - 

Revenue SOP Review

3. Co-located Events

4. Budget Sheet Submission

5. Purchase Order Process

IEEE Proprietary information - Only for members



The professional home for the engineering and technology community worldwide

Standard Operating Procedure for the GRANT Process - SOP Document

Process Flow: 

▸ All foreign grant funds will arrive to sections grant accounts through 
FCRA

▸ Plan events only after the funds arrived at the Grant Accounts

▸ Submit the budget sheet in the GIEEE prescribed format. 

▸ Lead Time for Grant Support Event – 90 days

▸ FCRA compliant accounts cannot receive domestic grants (CSR); 
operations account will be used to receive CSR funds from India

22

Grant Funding Process Overview:
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Payment Workflow:

▸ Upon completion of delivery/service, the vendor must issue a Tax Invoice to GIEEE.
Global IEEE Institute for Engineers 
Unit # 501 & 502, 5th Floor, 
World Trade Center - Brigade Gateway,,26/1, 
Dr. Rajkumar Road, Malleshwara West 
BENGALURU KARNATAKA 560 055 INDIA,
GSTIN: 29AADCG9909Q1ZO

▸ Vendor payments are subject to TDS deductions. TDS deduction also applicable for award money 
transfer and honorarium payments

▸ Single payment exceeding $5000 USD should be approved from IEEE India Country Head and splitting 
payments not allowed for this purpose. 

▸ GIEEE will process payment subject to approval from the Section Chair or Treasurer.

▸ If all approvals and support documents are in place, payments will be processed within 7 working days

23

Grant Funding Process Overview (Contd…):
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▸ Standard Operating Procedure for the REVENUE Process - SOP Document

▸ IEEE Section owned revenue-generating events can be managed in two ways: (ex: section conferences, workshops)
- Option 1: Through GIEEE as a Backend Financial Support Service Provider (BFSSP) for the conference. 

- Option 2: Through a third-party Professional Conference Organiser(PCO): An external PCO handles all financial 

responsibilities, including billing, payments, reimbursements, reports and taxation. GIEEE will not intervene in this 

process.

▸ If GIEEE is chosen as BFSSP; 

- Conference/Event Initiation requires a signed 'Conference Support MOU' between the conf committee and GIEEE

- Lead Time for Event/conference – 180 days (Minimum 90 days)

- Submit the budget sheet in the GIEEE prescribed format. 

- GIEEE will issue all tax invoices for sponsorships, Group registration and exhibit space rentals. 

- Registration fees must be collected via a payment gateway

- All receivables and payments related to the events will be through Section Operations account under GIEEE

- GIEEE will manage the compliance

- Support is provided for a service fees – included in MoU

25

Revenue Generating Events Process Overview:
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▸ Co-located events are the events where both revenue-generating and grant-support events take 
place at a same time in at the same venue. 

▸ For revenue-generating part of these events will be managed through Section’s operations 
account, only if GIEEE is the Backend Financial Support Service Provider (BFSSP) for that event.

▸ For grant portion of these events the funds will be utilised from Section’s FCRA compliant account.
▸ Major restriction are:

- Section Chair or Treasurer has to provide their approval and they have to confirm that these are 
independent events and finances/funding will not be merged.
- Communication of both revenue-generating and grant-support event should not be combined.
- Budget Sheet should be submitted separately, it should not be clubbed.
- POs will be issued independently for grant and revenue events. Service provider can be same. 
- Vendor invoices should be submitted separately by the vendor for this events.
- Volunteer reimbursements must also be submitted separately, and those support documents 
should also be in a similar manner.

27

Co-Located Event:
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BUDGET SUBMISSION THRESHOLDS FOR 
GRANT-SUPPORT EVENTS: 

28

Budget Sheet Submission:
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BUDGET SUBMISSION THRESHOLDS FOR 
REVENUE GENERATING EVENTS:

Event Expense 
Threshold

Budget Submission Timeline

Upto INR 10k Budget sheet must be submitted 2 
weeks before the event.

INR 10k - 50k Budget sheet must be submitted 4 
weeks before the event.

INR 50k - 1L Budget sheet must be submitted 8 
weeks before the event.

INR 1L and above Budget sheet must be submitted 12 
weeks before the event.

Event Expense 
Threshold

Budget Submission Timeline

Upto INR 50k Budget sheet must be submitted 
4 weeks before the event.

INR 50k - 2.5L Budget sheet must be submitted 
8 weeks before the event.

Above INR 2.5L Budget sheet must be submitted 
12 weeks before the event.

Remember: For budget submission thresholds are applicable only if vendor is onboarded. For new vendor 
onboarding it will be additional timeline of 2 weeks.
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Reminder:

▸ The budget sheet must be submitted within the timeline outlined in the threshold. 
▸ While submitting budget for Section Chair/Treasurer approval, in the mail body please mention 

the details as below:

▸ Budget sheet must be submitted to Section Chair/Treasurer for approval, looping in the Section 
dedicated GIEEE staff.

▸ Only upon the approval of Section Chair/Treasurer, the further proceedings will be incorporated 
accordingly.

29

Budget Sheet Submission (Contd..):
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Transaction ID

Event Name

Budgeted Grant/Revenue 

Budgeted Expense

Variance (if any)
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Purchase Order Process (Grant & Revenue Events):
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INVOICE

QUOTE

PO

     PO PROCESS THRESHOLDS:

Value of Procurement Applicability

Upto INR 50k PO process not required.

Above INR 50k PO process required.

Purchase Order Requirement:
▸ Typically, POs required for any project and event 

related procurements and services.
▸ Contracts are required for Hotel venue and F&B. For 

this service, PO is not required. 
▸ POs are not required where commercial services 

agreements are in place.

Quotation and Purchase Order (PO) Process:

▸ Minimum two quotations from different vendors (for 
first time empanelment)

▸ The purchases cannot be split to always adjust the 
value under the clearance level.

▸ Purchase Orders (POs) will be issued only till 7 
working days before the events.

Vendor KYC is mandatory for all the Procurements 
irrespective of PO threshold limit.
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Student Branch Support (Existing): ▸ Student Branches currently operating through:
- University/Institute managed bank accounts
- GIEEE section operations accounts
- Dedicated Student Branch account in STB 

name.

▸ STBs can run both Grant support and Revenue 
Generating events

▸ For revenue generating events organized by the 
university/institute the invoices (for sponsorships, 
registration fee etc) will be generated by 
university/institute 

▸ GIEEE will generate invoices where STB events are 
executed through GIEEE

▸ Must use the same budget sheet 

▸ For events managed through university/institute 
account the Utilisation Certificates must be 
submitted to the Section

▸ For the events executed through section accounts 
under GIEEE, the section process will apply.
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Student Branch Support: New PROPOSAL

WORK IN
 PROGRESS▸ GIEEE will open 1 dedicated Student Branch Operations bank account under GIEEE 

▸ GIEEE will raise tax invoice based on the section funding sheet's revenue items
▸ This money is for IEEE STB revenue generating activities and STB Society/Chapter revenue 

generating activities.
▸ Fund will be received at GIEEE Student Branch Operations bank account:

- Funds will be transferred to the University account if the University is the event organizer. 
This transaction will be processed only against a tax invoice from the University. 

- If there are registered IEEE STB bank accounts, the funds will be transferred to that account 
against a tax invoice from IEEE STB.

- If the Student branch activities are maintained by Section, Section’s Operations Account 
will be used to handle the event (and GIEEE will manage vendor invoice etc)

- Payments to individual’s bank account are limited only to volunteer reimbursements and if 
that individual is an end beneficiary.

▸ Post the completion of event, STBs must submit the Utilization Certificate and bank stmt.
▸ GIEEE will take the burden of GST liability for the tax invoice
▸ This process is not yet discussed with MGA – yet to be approved
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WORK IN
 PROGRESS▸ IEEE Conferences can be managed in two ways:

- Option 1: Through a third-party Professional Conference Organizer(PCO): An external PCO 

handles all financial responsibilities, including billing, payments, reimbursements, reports and 

taxation. 

- Option 2: Through GIEEE as a Backend Financial Support Service Provider for the conference

▸ Society conference surplus: 

- If GIEEE is BFSSP, the surplus will stay in the particular Society operations account 
under GIEEE. This surplus will be utilised for the particular society activities in India.

- If Surplus is from PCO for Society conferences, GIEEE will collect it into that 
particular Society operations account under GIEEE, through a tax invoice process.

38

IEEE Society Conference
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WORK IN
 PROGRESS▸ A third-party Professional Conference Organizer (PCO) manages the complete event/conference 

financial administration

▸ The PCO receives funds directly from IEEE and handles event-related collections and payments

▸ The PCO manages: 
- Registration fee collection 
- Sponsorship billing and invoicing 
- Vendor payments
- Reimbursements
- Taxation and statutory requirements
- Audit and compliance requirements 
- Financial reporting and reconciliation

▸ The Conference committee coordinates directly with the PCO for operational requirements

▸ Under this model, GIEEE is not involved in the financial or administrative process for the event.

▸ If the Sections are aware of the PCO, then have to get them onboarded with GIEEE.

39

Professional Conference Organizer(PCO)
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▸ An outward remittance is the transfer of funds from a domestic bank account to a foreign bank 
account located outside India. 

▸ Documentation:

- Completed Form A2 (in Bank Format) from the payer,

- Form 145 (earlier Form 15CA) - From the paying entity

- Form 146 (earlier Form 15CB) - From the Chartered Accountant

- PAN card copy of the payer,

- The receiving entity's 'No PE declaration', 'FORM 10F' and 'Tax Residency Certificate'.

- FEMA Declaration (in Bank Format) from the payer,

- Contract Copy related to the transaction (if any),

- Tax Invoice or Debit Note copy from the receiving entity for the transaction amount,

- A cover letter (from the payer) requesting the bank to initiate the fund transfer
40

Outward Remittance Process:
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Transfer of External Funds to GIEEE

▸ Draft motion shared with all the 
India Sections/Council, by MGA

▸ Deadline to pass the motion to 
close the Sections and Council’s 
external bank accounts and 
transfer the balance to Sections 
and Council’s Operations 
Accounts under GIEEE, is 30th 
September 2026.

▸ Transfer of section external funds 
to GIEEE Section operational 
account

41
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Existing Registrations and Bank Accounts:

 

▸ Cancellation of PAN and GST

▸ Closure of Society/Trust Registration

▸ Any chapters registered that also should 
be closed 

Sections (and Societies & Chapters) will no 
longer be registered as separate entities, and 
all tax and registration documentation will be 
managed through GIEEE. 
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WORK IN
 PROGRESS

Updates to Fund Request Form - PROPOSAL

▸ Current fund request form do not capture the events category, 
hence it becomes difficult to decide the nature of event whether it is 
Grant related or Revenue activity.

▸ A new Fund Request Form format will be discussed and proposed to 
the OUs to capture key elements

▸ Upon conclusion, this document will be used to request 100% upfront 
funding from the IEEE, and applies uniformly for Sections and 
Societies funding in India 

43
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Miscellaneous:
▸ Inquiries towards section funding:

- MGA will tag a Transaction ID to all section funding line items monthly 
- Whenever the query raised with GIEEE regarding a specific funding, please mention 

the transaction IDs. That will ease the job of status of the transaction and other 
related details

- Sections has to share the data sheet with all the Chapters/Societies/Student 
branches fall under the section’s for their fund allocations.

▸ It is mandatory to include Sri Chandra and respective section activity staff in GIEEE for all 
Section ExeCom meetings and WhatsApp groups.

▸ GIEEE Fin-Admin person will meet the respective section leadership and ExeCom at least 
once a year.
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TOP 10 Do's and Don'ts of New Section Funding Process in India
Sl no Do's Don'ts

1

Use correct bank accounts - For grant activities use Section FCRA bank account and for revenue 
generative activities use Section operational bank account. Communicate the end-beneficiaries on 
fund arrival.

Don't allow intermediary bank transfers for grant funds, as these are prohibited 
sub-granting.

2 Ensure the budget sheet is submitted in GIEEE format and according to the defined timeline.
Don't attempt to process vendor payments, honorariums, or awards via volunteer 
reimbursement claims.

3
Sign a formal Conference Support MOU when using GIEEE as a Backend Financial Support 
Service Provider Don't use the grant fund to different purposes otherthan purpose given by funding OU.

4 Section Chair or Treasurer approval is mandatory for all bank transactions and expenses. Don't deposit domestic grants (CSR) into FCRA-compliant bank accounts.

5 IEEE India Country Head's approval is mandatory for any single payment exceeding 5000 USD.
Don't combine communications, budgets, or finances for revenue-generating and 
grant-support portions of co-located events.

6 Provide a minimum of two quotations from different vendors for first-time empanelment. Don't split payments or transactions to bypass the 5000 USD bank approval threshold

7

Submit your reimbursement request within 15 days of the expense, ensuring all documentation is in 
your name and backed by valid receipts, to receive payment directly into your bank account. 
Third-party bank transfers are not allowed.

Don't proceed with vendor services until valid KYC documentation is fully processed 
and validated.

8 Procure formal contract for hotel venue bookings or recurring services.
Don't split purchases to adjust values under clearance levels to avoid proper PO 
procedures.

9
IEEE India Sections and Council needs to sign agreement every time there is election and/or new 
office bearers Don't submit last minute requests for events

10 Include the Country Head/GIEEE staff in all Section ExeCom meetings and communications. Don't procure any capital assets from grant funding.
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Resources:

Scan for (SOP, Policies 
& templates) for New 

Section Funding 
Process In India.

1. Link to FAQ document

2. Link to SOP for grant support events

3. Link to SOP for revenue generating events

4. Link to volunteer reimbursement policy

5. Link to procurement policy

6. Link to section bank accounts handling process

7. Link to Reimbursement templates

8. Link to event related budget and reports templates

9. Link to vendor onboarding documents templates
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https://docs.google.com/document/d/17KmqZ4t0nZjyw4kTeIZdAUUTej6VUOrb/edit?usp=drive_link&ouid=103418658354227264397&rtpof=true&sd=true
https://docs.google.com/document/d/173eZ-N6i5wz5Hh0HZm0WvEQ9Df5xjOro/edit?usp=drive_link&ouid=103418658354227264397&rtpof=true&sd=true
https://docs.google.com/document/d/152vqeVIzM746XsQT-8cOUzuSNOrZR16B/edit?usp=drive_link&ouid=103418658354227264397&rtpof=true&sd=true
https://docs.google.com/document/d/1Edxw8kS8x6fF7C_slBgMIMaXCtxDB7eE/edit?usp=drive_link&ouid=103418658354227264397&rtpof=true&sd=true
https://docs.google.com/document/d/1za-TGMLFX5ca7rhh5KdPScwDTzZo3aei/edit?usp=drive_link&ouid=103418658354227264397&rtpof=true&sd=true
https://drive.google.com/file/d/1kjvAuTqpvH_COCYr7HVbBgG1sHjOUXJB/view?usp=drive_link
https://drive.google.com/drive/folders/10WOc451Xd8JMaS1fC0SOon24Pf0bG4Mr?usp=drive_link
https://drive.google.com/drive/folders/1Zz45NTR7IYaZzUhnZWGOWi6NCA2NZNqW?usp=drive_link
https://drive.google.com/drive/folders/1no03fOx9nuBYN1fJ0aGuxJH0XSuZsud4?usp=drive_link
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 GIEEE STAFF ASSIGNED FOR SECTIONS

For your queries, you can also write to: 
<gieee-finance@ieee.org>
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Thank 
you!
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SRIKANTH CHANDRASEKARAN

Country Head & Sr Director| IEEE India
Practice Lead | Foundational Technologies, IEEE SA
sri.chandra@ieee.org

LinkedIn: www.linkedin.com/in/srichandra-ieee

Foundational Technologies: 
https://standards.ieee.org/practices/foundational/index.html
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